· Emergency Response Plan Contact Information Sheet
	EVENT INFORMATION

	Event:
	

	Local Organizing Committee/Host Institution:

	Facility Name:

	Address:

	City:
	State:
	Zip:

	EMERGENCY RESPONSE TEAM INFORMATION (LOC)

	NAME
	POSITION
	CELL PHONE
	WORK PHONE

	
	 Director of Event/Head Liaison
	
	

	
	Assistant Coordinator
	
	

	
	Volunteer Coordinator
	
	

	
	Aid Station(s)
	
	

	
	Event Medical/Physician
	
	

	
	Facility Manager (LOC)
	
	

	
	Facility Head of Security (LOC)
	
	

	
	
	
	

	LOCAL EMERGENCY CONTACT PHONE NUMBERS

	1. Local Police Department #:
	2. Local Fire Department #:

	3. Local EMS #:
	4. State Police #:

	ADDITIONAL CONTACT INFORMATION

	NAME
	ENTITY
	PHONE
	EMAIL

	
	State Health Official
	
	

	
	County Health Official
	
	

	
	Poison Control
	
	

	LOCAL HOSPITALS INFORMATION

	NAME
	ADDRESS
	PHONE NUMBER

	
	
	

	
	
	


Emergency Response Preparation
In the event of an emergency situation, immediately contact as part of the response protocol. 
· Develop contact lists:
· Local Organizing Committee/Host Institution
· Facility Management and Security
· Local Authorities and Local Hospitals
· Insurance company/Sponsors

· Distribute contact lists to appropriate personnel.
· Review emergency procedures prior to the start of the event.
· Identify the chain of command (including the decision-making personnel/team).
· Designate an incident command center.
· Identify an emergency incident communication plan.
· Develop and review an evacuation plan
· Review this plan in depth with the appropriate key personnel.
